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are made during the academic year. 
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Welcome from the Headteacher 
 

 

Every new year presents new challenges to our students. Each September is an important milestone 
in a young person's journey.  
 
As they move up in the school, each new stage demands a wider set of skills such as greater 
independent working and self-organisation and presents new opportunities for learning in every sense 
of that word. 
 
2020 and 2021 have been uniquely challenging and look set to remain so to some degree. As a sector, 
Education has had to continually adapt and learn new ways of working and we are aware of how many 
regular moments and milestones have been denied to our young people over the last 18 months. Year 
6 moving into Year 7 missed their transition as well as several months of face-to-face learning; Year 
10 moving to Year 11 missed Lourdes, Duke of Edinburgh expeditions and their final High School Sports 
Day, but all cohorts missed unique events. 
 
The various lock-downs have brought unique challenges and change for each pupil and their family 
and for our school and all schools, but also opportunities. Many parents have commented on how 
much more closely they have been able to connect with their child's learning; as a school, we, like our 
neighbouring and partner schools, have built and continue to develop remote and virtual learning 
platforms that we did not have before which will enhance regular teaching and learning as we move 
forwards and long after the current situation. Again, many parents have commented on the far more 
fluid communication between school and home, and how we as adults, both parents and 
professionals, have worked more closely than ever before to support our young people.  
 
The aim of this booklet is to provide you and your child with the information you both need to ensure 
we continue to work effectively in partnership. 
 
The booklet makes clear our expectations regarding our Basic Standards; standards which are the 
cornerstones of effective learning and high achievement. 
 
Please go through this handbook together as soon as you can. 
 
We would like you to return the signed Home-School Agreement form via School Gateway or by post. 
 
As we go from strength to strength we look forward to working with you to help your child fulfil their 
God-given potential. 
 

 

 

 

 

 Cathy Baxendale 

    Headteacher 
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Mission 

 

Our Mission is to nurture and develop the full, God-given potential of every unique individual in our 

school community by providing the best all-round education possible and through experience of a 

fully inclusive Catholic, Christian community within which all members may grow in faith. 
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Home-School Agreement 
 
St Thomas à Becket Catholic Secondary School is part of the wider Christian community of the Diocese of 

Leeds. The School benefits from strong links with the local parishes and the support of the Bishop Konstant 

Catholic Academy Trust of twelve schools of which it is part. 

As set out in the School’s aims, Gospel values are at the heart of all that we do.  At Becket’s we believe that 

the successful partnership between the School, the Church, parents and students helps each student to take 

full advantage of all that the School has to offer.  The following agreement supports this partnership in the 

interests of all our children. 

 

WORKING TOGETHER WE WILL ENDEAVOUR TO 

 maintain and grow the Catholic values of the School. 
 promote the highest expectations and standards of work and behaviour. 
 

AS A SCHOOL WE WILL ENDEAVOUR TO 

 provide a caring and nurturing learning environment which is child-centred where each child is valued, 
where their achievements are recognised and celebrated, enabling them to fulfil their potential, and 
develop academically, physically, socially and spiritually. 

 provide work suitable for each child’s age and ability which helps them to progress, and provide extra 
support where necessary. 

 monitor pupils’ progress and provide advice and guidance on their work.  

 provide and mark extended learning and classwork in accordance with the School Extended Learning Policy 
and Assessment and Feedback Policy.  

 provide a balanced and appropriate curriculum. 

 expect the highest standards of behaviour and promote respect for all. 

 provide effective means of communication between home and school, and respond quickly to any enquiries 
or concerns. Typically an acknowledgement of communication and a timescale for a more substantial 
response is given the within one working day. 

 provide reports and information on achievement, notifying parents of any concerns relating to their child’s 
progress or behaviour. 

 train our staff to be the best they can be. 
 

AS A PARENT/CARER, I/WE WILL ENDEAVOUR TO 

 ensure that my child attends school regularly, on time, and with everything they need. 

 inform the School of any concerns or problems that might affect my child’s learning, behaviour or well-
being. 

 not post adverse comments about staff, students or the School on the internet (e.g. on social networking 
sites). 

 attend all consultation meetings, together with my child, to review their progress.  

 support the School's rules and expectations as set out in the Behaviour and Exclusion Policy, including the 
use of mobile phones and maliciously activating the fire alarm. 

 ensure that my child’s extended learning is completed and submitted on time.  

 support the School’s Catholic ethos and encourage my child to take part in the full spiritual life of the 
School.  
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 inform the school immediately of any absence, and avoid arranging holidays in term-time. 

 ensure that my child wears the correct uniform each day according to our Basic Standards.  

 ensure the School is notified immediately of any change in emergency contact numbers.  

 support the School in the teaching of safe and secure internet use at school and home. 
 

AS A PUPIL I WILL ENDEAVOUR TO 

 treat other people as I would like to be treated. 

 resolve any problems peacefully.  

 not post adverse comments about staff, students or the School on the internet (e.g. on social networking 
sites). 

 tell a member of staff if I am worried or unhappy.  

 respect other pupils’ culture, race, feelings, beliefs and values.  

 respect the environment, including our school environment. 

 look for opportunities to take on extra responsibility. 

 look for opportunities to give something back to the community. 

 arrive at school on time, with the things I need to do my best in every lesson, meeting the School’s 
expectations for Behaviour for Learning.  

 wear my school uniform with pride, ensuring my shirt is tucked in, my top button is fastened and my tie is 
worn appropriately as per our Basic Standards.   

 always try my best.  

 do class work as well as I can, taking care over its presentation. 

 persevere and develop resilience. 

 complete extended learning tasks to the best of my ability. 

 follow the School's Behaviour Policy including the use of mobile phones and maliciously activating the fire 
alarm.  

 support, prepare for and attend all events at school, particularly consultation evenings and get involved in 
after school activities.  

 
 

Headteacher’s signature:              

 

 

Parent/Carer's signature(s):   

  

                                               

Pupil’s signature:                  

 

 

Date:            
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Who do I contact? 

Your child’s Form Tutor is the first point of contact.  This can be done via letter, School Gateway, email 

or by telephone. 

Should your child need any extra or different support, you will be contacted by the middle or senior 

leader who will be responsible for providing that bespoke support. The Deputy and Assistant 

Headteachers listed below are senior members of staff with specific responsibilities. 

Parents wishing to meet with members of staff should make an appointment first. Unfortunately, we 

cannot guarantee that someone will be able to meet with you if you come into school without an 

appointment.   
Deputy Headteachers 

Mrs V. Mason (Pastoral and Safeguarding) 

Mr C. Duckett (Curriculum) 

  

Assistant Headteachers 

Mr J. Firth (Y7/8 Pastoral and Behaviour) 

Mrs S. Sanderson (Y9 Pastoral and Behaviour; 

Admissions and Transition) 

Mr A. Brown (Y10/11 Pastoral and Behaviour) 

Ms R. Atkinson (Curriculum) 

Mrs G. Davis (Teaching and Learning) 

 

Year Leaders 

Y7  Mrs C. Howie 

Y8 Mrs D. Richardson 

Y9 Mr G. Lyons 

Y10 Mrs N. Horodczuk 

Y11 Miss C. Fozzard 

 

Behaviour Managers  

Miss A. Sunderland 

Miss K. Jones 

Mr N. Ahmed 

What contact can I expect from the school? 

Home-School Agreement – Please sign and return as soon as possible via School Gateway or by post. 

Website – Please check the website for regular updates. 

The School Gateway Communications and payments system – see page 28 for more information. 

ClassCharts – see page 28 for more information 

Interim Reports – These will be in the form of an A4 report summary and provide a snapshot of 

progress against nationally set targets.  

Parents’ Evenings – There is at least one Parents’ Evening for each year group; please see page 9. 

Reminder letters with a reply slip will be sent out nearer the date. An appointment system operates 

in order to minimise waiting.  

The Headteacher, or her representative, will be available on these occasions.  

Appointments to discuss your child’s progress can, of course, be made at any time. 
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School Day Timings 

 

We begin school with registration at 08.40.  
Assemblies will take place during morning registration time on a rota basis. 
Lessons, often known as ‘periods’, last for one hour. The end of one lesson is the start of the 
next, so it is important that you make your way to the next lesson promptly to avoid lost 
learning time. 
 

Warning Bell 08.35 
 
Registration 08.40 - 08.55 
 
Lesson 1: 08.55 - 09.55 
 
Lesson 2: 09.55 - 10.55 
 
BREAK: 10.55 -   11.15 
 
Lesson 3: 11.15 -   12.15 
 
Lesson 4: 12.15 -    13.15 
 
LUNCH: 13.15 -    13.50 
 
Lesson 5: 13.50 -    14.50 
 

N.B. The school day may be altered due to Covid-19 restrictions. 
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School Calendar 

Please see below the school term dates and other important dates for each year group. Reminders will be 

sent home nearer to each event. 

School Term Dates for 2021/22 

Autumn Term 2021 

School Opens  
(Y7 and Y11 only) 

Tuesday 7th September 

School Opens 
(Y8, Y9 and Y10) 

Thursday 9th September 

School Closes – 
Half Term 

Thursday 21st October 

School Opens Tuesday 2nd November 

School Closes – 
Christmas 

Friday 17th December 

 

Spring Term 2022 

School Opens Tuesday 4th January 

School Closes – 
Half Term  

Friday 18th February 

School Opens Monday 28th February 

School Closes – 
Easter 

Friday 8th April 

 

Summer Term 2022 

School Opens Monday 25th April 

School Closed – 
May Day 

Monday 2nd May 

School Closes – 
Half Term 

Friday 27th May 

School Opens Monday 6th June 

School Closes –   
Summer Holiday 

Thursday 21st July 

 

Inset Days  

Monday 6th September 2021 

Monday 1st November 2021 

Friday 22nd July 2022 

Monday 25th July 2022 

Tuesday 26nd July 2022 

Queen’s Platinum Jubilee (Bank Holiday in lieu)  
Friday 22nd October 2021 
 

Important Dates 

Year 7 

 November – Data Report 

 10th November – Parents’ Evening 

 February – Data Report 

 July – Data Report 
 

Year 8 

 November – Data Report 

 February – Data Report 

 6th April – Parents’ Evening 

 July – Data Report 
 

Year 9 

 November – Data Report 

 19th January – Parents’ Evening  
(Core) 

 20th January – Parents’ Evening 
(Options) 

 February – Data Report 

 July – Data Report 
 

Year 10 

 November – Data Report 

 February – Data Report 

 30th March – Parents’ Evening 

 25th April – 6th May – Mock 
Examinations 

 July – Data Report 
 

Year 11 

 20th October – Parents’ Evening 

 October – Data Report 

 15th – 26th November – Mock 
Examinations 

 January – Mock Examinations Results 
Report 

 12th January – Parents’ Evening 

 February – Data Report 

 May/June – Public Examinations 
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Code of Conduct on Public Transport to/from School 

 

Students are expected to travel to and from School in full uniform and to demonstrate behaviour 
which reflects positively on themselves, their parents and the School.  Students travelling on buses 
and trains are expected to follow the School’s Transport Code of Conduct. 

 
TRAVEL SAFELY, TRAVEL PROPERLY 

 

 Always wear your full School uniform when coming to or going home from School. 

 Remember that you are representing the School at all times; do not let your fellow students 
down. 

 Always wait for the bus or train sensibly, keeping away from the road/track. If queuing for a bus, 
clearly signal that you would like the bus to stop. 

 Don’t push or rush towards the bus/train when it arrives.  This is dangerous, as you may push 
someone into the path of the moving bus/train. 

 If you have a PhotoCard pass always take it with you and scan it/show it to the driver/guard.  On 
some services the driver/guard is not allowed to let you travel unless you have a valid pass. 

 If you pay a daily half-fare on the bus/train always make sure you have enough money with you 
and your Under 16 PhotoCard.  The driver/guard is not allowed to let you travel unless you pay 
the half-fare and will charge you full-fare if you forget your Under 16 PhotoCard. 

 Show respect for the driver/transport staff and follow instructions.  Remember that lots of noise 
can disturb the bus driver/guard and could cause an accident. 

 Find a seat quickly without pushing and stay seated for the journey.  If there are no seats make 
sure you can hold onto a rail. On buses, do not stand next to the bus driver, near the doors, on 
the stairs or on the top deck.  Do not stand or kneel on your seat. 

 Never open emergency exits unless in a real emergency.  This can be very dangerous. 

 Make sure that your bags do not block the gangway. 

 Do not smoke, eat or drink on the bus/train. 

 Always consider the needs of other passengers, whether they are students at your school or 
members of the public. 

 When travelling on the bus and approaching your stop ring the bell once; if it has already been 
rung do not ring it again.  Wait until the bus has stopped before moving to the front to get off. 

 If you have to cross the road after you leave the bus, wait until the bus has moved off and you 
can see that the road is clear both ways.  Even better, go to the nearest available crossing. 

 
Note: Try very hard to keep to these guidelines; they are to help you to travel safely.  Students who 

create problems on public transport could lose the privilege of travelling on them. Failure to 
follow the code could lead to the loss of your privilege to travel on buses or trains. 

 
PUBLIC TRANSPORT HAS CCTV CAMERAS.  THESE IMAGES WILL AND HAVE BEEN USED IN 

PROSECUTIONS. 
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Basic Standards 

Our Basic Standards are below but to enable our pupils to understand and work with them, we summarise them in 
classrooms as: 
Be Prepared (right time, right equipment, right frame of mind) 
Be Respectful (of self, of all others and of the school environment) 
Be Safe (in school, online, in the community) 
 
The detailed version below is for parents and staff to reference. 
 

1. Expectation - Punctuality  
After break and lunchtime students should immediately move to class on the sound of the bell.  Between lessons 
students are expected to arrive to their next class within NO MORE THAN THREE minutes of each other. Late 
students are recorded but not PUBLICLY challenged. The responsibility lies with students to show a note. 
Chosen consequence for not meeting the standard 
Late to morning registration will result in a 30 minute after school detention the same day. Late to lessons (including 
period 5) will result in a 30-minute detention the next school day. Parents will be informed. 
 
2. Expectation – The Start and End of Lessons  
Students greet the teacher on entry to the classroom and stand quietly behind their chairs. Students are fully 
equipped for the day's learning and place writing equipment on the desk at the beginning of every lesson. Bags are 
placed on the floor. At the end of the lesson, students stand behind their chairs and await dismissal. 
Chosen consequence for not meeting the standard  
After school detention for 30 minutes. Parents will be informed. 
 
3. Expectation – The Organisation of Learning 
The teacher organises the learning in the classroom, therefore students sit in places determined by the teacher and 
remain in their seat unless asked to move. Students are quickly engaged in the lesson. The register is taken within 10 
minutes of the start of the lesson. Classwork and extended learning is completed to the best of their ability. 
Chosen consequence for not meeting the standard  
After school detention for 30 minutes. Parents will be informed. 
 
4. Expectation – Behaviour for Learning (SEE CLASSROOM CODE) 
Students listen to instructions the first time they are given. They treat others, their work and equipment with 
respect and use manners – such as “please, thank you, excuse me, pardon”. Students raise their hand before 
answering or speaking.  
Chosen consequence for not meeting the standard  
After school detention for 30 minutes. Students who are WITHDRAWN to another teacher will receive an immediate 
after school detention until 4pm (Students withdrawn during period 5 will serve their 60-minute detention the next 
school day). Parents will be informed. 
 
5. Conduct around School 
For safety we all use the one-way system, keeping to the left. Aggressive, intimidating and unsafe behaviour is not 
acceptable. All students use their respective yards at break and lunchtime. Chewing gum and energy drinks are not 
consumed. 
Students look after our environment both inside and outside the building. 
Chosen consequence for not meeting the standard 
Litter duty, ‘Sin Bin’, after school detention for 30 minutes for repeat offenders. Parents will be informed of 
detentions. Students continue to represent our school on the way to and from school. Serious sanctions will be 
applied to students who bring our good name into disrepute. 
 
6. Maliciously setting off the fire alarm 
Setting off the fire alarm is costly and potentially highly dangerous as the fire service will leave the station to attend, 
meaning they are, therefore, unable to answer other calls.  It also causes considerable disruption to learning. 
The consequences of maliciously setting off the Fire Alarm in school include: 
Fixed Term Exclusion of between 4-5 days; Managed Move to another school for 6-12 weeks; Permanent Exclusion. 
All incidents will incur a £450.00 fine to cover costs for a call out charge to the Fire Service. 
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7. How am I expected to wear my UNIFORM? (PLEASE SEE SUPPLEMENTARY GUIDANCE) 

 The tie is worn with a minimum of five stripes below the knot and five shields for Y11, knotted to cover a 
fastened top button.  

 The blazer is worn at all times within school premises unless a member of staff has given direct permission to 
remove it. Sleeves are worn at full length and the collar should be down. 

 Official school badges (c) issued for school responsibilities and awards may only be worn. 

 Shirt/Blouse A plain white school shirt is worn, ensuring that they are long enough to be fully tucked into 
trousers/skirts. A long sleeved or short sleeved shirt may be worn. They will have a formal collar and a top 
button. Any garment worn underneath shirts/blouses must be white and not visible.  

 Hoodies and sweatshirts (c) are not part of the school uniform and must not be worn. PE hoodies may be worn 
in PE lessons only. 

 Outdoor coats/hats/gloves/scarves are to be removed as soon as possible on entry to the school building. 

 A school jumper is available for purchase as an additional uniform item but a blazer must still to be worn. 

 Trousers are pulled up around the waist with no underwear on show. Trousers must not be tight fitting. A plain 
black belt may be worn. 

 Skirts must be pleated and will not be tight fitting and should be worn just above the knee. 

 Footwear - Black, flat, polishable shoes are to be worn. No boots, sandals, canvas pumps or trainers are to be 
worn. 

 Socks are dark grey or black.  

 Tights are flesh coloured or black. 

 Jewellery (c) One plain stud is allowed in each ear lobe. A crucifix/cross may be worn under the shirt/blouse 
and no more than one religious wrist band is permitted. Watches are allowed, except smartwatches. 

 Nails - No coloured nail polish, no false/acrylic nails. 

 Make-up – Pupils in Year 9, 10 and 11 are permitted to wear minimal foundation and mascara only. 
Foundation should match the pupil’s natural skin tone. No fake tan. 

 Hairstyles – Extremes of hairstyles often gain unwanted attention and are not allowed.  

 MP3 players, phones, smartwatches (c) etc. are not allowed in school.  These should be left at home or 
handed in at the front of school for safekeeping before the school day starts. 

 

Chosen consequence for not meeting this standard 
Confiscation – Items above marked (c) can be confiscated –The sanction will be confiscation for five school days 
unless collected by a parent/carer/adult.  
After school detention for 30 minutes. Parents will be informed. 
MP3 players, phones etc. will be confiscated for five school days or can be collected by a parent/carer beforehand.  
Students who refuse to hand items over will be internally excluded for three days.  
 

 

Uniform and equipment will be checked by staff every morning 
Students without the correct uniform will serve an after school detention for 30 minutes and will be given clean 
replacement uniform including blazers, shirts, ties, tights and socks. Parents will be informed. 
Replacement shoes will be given. These will have been hygienically cleaned beforehand. 
Form tutors will check uniform daily. Students without correct uniform should be sent to the Consequence Room 
during form time.  
 

Students wearing prohibited items will have them confiscated. 
The student will take the item to reception where it will be safely stored – Staff will inform reception via email. 
Items can be collected after at the end of the fifth school day or collected by a parent/carer/adult at their 
convenience. 
 

Refusal to hand items over will result in an automatic three-day internal exclusion. 
 
Students who are out of class or form room for any reason must have a toilet pass or note signed by their teacher or 
tutor. 
 
We operate a NO SMOKING POLICY. The consequences for breaking this will be serious. 
There will be sanctions for anyone bringing the School's name into disrepute including travelling to and from school. 
 
STUDENTS WHO FAIL TO ATTEND SET DETENTIONS WILL STAY BEHIND FOR AN HOUR ON THE FOLLOWING MONDAY. 
THEY WILL ALSO SERVE THE ORIGINAL DETENTION. 
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Appearance 
 

Why do we have a strict uniform policy? 
 
Wearing a uniform has many advantages: 

• It is a visual reminder that our school community is a team and by extension, a reminder of 
the principles and values that bind us together and make our school outstanding. 

• Psychologists tell us that the clothes we wear profoundly affect the way we think – if we 
dress smartly, our self-esteem rises; equally putting uniform on transports us into ‘work 
mode’. 

• It takes away the pressure of deciding what to wear on a daily basis- especially important in 
the fashion-conscious teenage years, so is better for a young person’s emotional health. 

 
How school uniform is worn. 

   
Uniform should be worn in a clean, smart, business-like manner. It sends a clear message to others 

about a pupil’s attitude to school.   

Shirts/blouses – collar button should be fastened at all times and shirt/blouse should be of a length 

and style which allows it to be tucked into trousers or skirt.   

Tie – appropriate House tie should be fastened.  

Blazer – should be in good condition with the school badge and with sleeves full length – not rolled 

up or pushed back.   

We ask parents and carers to give their full support in maintaining high standards of uniform.   
 

In order to avoid any ambiguity regarding what is acceptable, please see the following guidance 

and photographs.  

Outer clothing for girls and boys  

Outer jackets/coats, ideally waterproof, may be worn when travelling to school in inclement 

weather but should be in addition to, and not a replacement for the school blazer. Hooded tops 

supplied by the school may only be worn in PE lessons. Sweatshirts, tracksuit tops, leather or denim 

jackets are not permitted and will be confiscated. 

Nails  

These must be a natural colour only. NO nail varnish. NO false/acrylic/gel nails.  

 

 

 

Acceptable – natural nails                   Unacceptable – false/acrylic/gel/unnatural colour  
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Jewellery  

 

 

 

 

 

 

The only jewellery allowed is a watch (smartwatches are NOT PERMITTED) and one small 

stud/sleeper per ear lobe – no coloured or diamante type stones. Due to obvious health and safety 

reasons no other facial or body piercing is allowed.  

Haircuts  

Extremes of hairstyle are not permitted; these include mohican, mullets, shaven head, number one, 

number two and unnatural colouring including unnatural coloured hair braids.  

Hair Accessories/Adornments 

Plain, discreet bobbles, scrunchies and clips may be worn to keep hair neat and tidy   

 

 

 

 

 

Make-up  

 Pupils in Years 9, 10 and 11 may wear discreet make up. This should be subtle and look 
natural.  

 Pupils should not wear false eyelashes to school.  

 If pupils wear make-up which is inappropriate they will be required to remove it.  

 No Fake Tan.  

 Foundation should match normal skin tone. 

 

 



 
 

15 
 

Becket’s 
Handbook Appearance 

Belts  

If belts must be worn they must be plain black with a small buckle.  

The following styles are acceptable. 

 

The following styles are not acceptable. 

 

 

Shoe Guidance  

The following styles are acceptable. All shoes must be polishable and made of a leather type material. 
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The following styles are not acceptable.  
No trainers/fabric/canvas/sports style shoes or boots 

 

 
Uniform Code Skirt Guidance  

Only knee length charcoal, dark grey or black, pleated skirts are allowed.   

The following styles are acceptable: 

The following styles are not acceptable: 
No straight or skater styles. No Lycra tube skirts 

 

 

 

 

 

  

 

 



 
 

17 
 

Becket’s 
Handbook Appearance 

 

Uniform Code Trouser Guidance  

Only charcoal, dark grey or black trousers are allowed. 

The following styles are acceptable.  

 

The following styles are not acceptable.  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The decision of the Senior Leadership Team in the school regarding any 

item of clothing, makeup or hairstyle as unsuitable is final, and the 

school will expect pupils and parents/carers to accept that judgement.  

On non-uniform days pupils must wear appropriate clothing.  No short 

shorts, miniskirts or short dresses. 
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School Meals 

 

Pupils have the choice to bring a packed lunch to school or 

to eat in the school canteen. The school canteen is open 

every morning from 8am, at break time and at lunch time. 

Our school meals are provided by Dolce.  

 

Dolce is a cashless system therefore food from the canteen is 

paid for via. School Grid. A School Grid account has been 

created on your behalf, using the email address that you 

provided to school. Parents can set up daily limits for their 

children to avoid overspending and can choose to top up their child’s account by card payment or 

pay by variable direct debit each month depending on how much their child has spent.  
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Making the Right Choice in Lessons 

 

Classroom code 

Be Prepared (right time, right equipment and right frame of mind) 

Be Respectful (of self, of all others and of the school environment) 

Be Safe (in school, online and in the community) 

 

 

Parents can view behaviour incidents recorded on ClassCharts via. the ClassCharts app or website. 

Please see page 28 for further details. 

 

 

 

 

Your Wrong Choice 
 

Teacher Intervention 
 

 Your Right Choice 

You broke the Classroom 
code. 

Reminder You follow the 
classroom code 

You broke the classroom 
code after a reminder. 

Caution 
‘I’ve noticed that you ………. 
‘I need you to ……….. 
The caution will be recorded on ClassCharts 

You follow the 
classroom code 

You continued to break 
the classroom code. 

Time out 
‘I would like you to spend a few minutes 
outside the door to cool off’ 
Teacher sanction 
The time out will be recorded on ClassCharts 
and you will receive a sanction. 

You will wait outside 
the classroom and 
return to follow the 
classroom code 
when your teacher 
has spoken to you. 

You still continue to 
break the classroom code 
or serious infringement of 
classroom code. 

Withdrawal 
‘I would like you to take your books and 
equipment and go to 
Mr/Mrs/Miss………………………………. room’. 
The withdrawal will be recorded on 
ClassCharts and you will attend an After 
School Detention for 1 hour. 

You will go to the 
class instructed by 
your teacher. You 
will stay for a 1 hour 
detention after 
school 

 Reconciliation 
A meeting will take place with you and your 
class teacher to discuss why you were 
withdrawn from the lesson. 
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Stationery and Equipment 

School will provide your child with exercise books and will make available textbooks and other 

subject specific equipment for use in lessons. However, parents/carers are expected to provide the 

following basic items, including sufficient spares and replacements as necessary, for every lesson. 

 

Compulsory Items: 

School bag (large enough to contain all essential equipment and overcoat if worn to travel to 

School). 

At least 2 black pens, at least 2 pencils, a 30cm ruler, a pencil eraser, a scientific calculator (see 

below); and a reading book. 

 

The mathematics department recommend that pupils purchase the Casio FX-

83GTX Scientific Calculator which is available widely. 

 

 

 

 

 

N.B. Due to Covid-19, School may not be able to loan items of stationery etc. to students during 

lessons, therefore it is vital that students are fully equipped each day. 

 

Recommended Items – AND MAY BE ESSENTIAL FOR SOME LESSONS 

Coloured pencils/Fine fibre tipped pens; English dictionary; French/Spanish dictionary; geometry set; 

apron. 

 

Tippex, other forms of liquid paper and permanent marker pens are not allowed in School and must 

not be used in any schoolwork. An eraser pen may be used for mistakes. 

 

If textbooks and specialised equipment are issued on loan, students will be required to pay for any 

loss or damage to these items of school property. 
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Mobile Phones and Electronic Devices 

 

Mobile Phones and other electronic devices, including smartwatches, are banned from use 
in School. 
 

Following a number of serious incidents involving the unauthorised taking of photographs using 
mobile phones both in and out of School, we would like to make clear our School policy. 
 
Should any student be seen in possession of a mobile phone or other electronic device, either 
switched on or off, the following action will be taken; 
 

 The student will hand the device over immediately and it will be securely stored. 

 The device will be handed back personally to the named parent/carer by appointment. 

 Devices will be returned to the student after five school days following the confiscation if 
not already collected by a parent/carer. The day of confiscation does not count towards this 
confiscation period. 

 
Should the student refuse to hand the device over s/he will receive an automatic three-day internal 
exclusion. 
 
Use of devices to record images will result in a more serious sanction and may result in referral to 
the police. 
 
The abuse of electronic technology is a threat to the privacy and safety of every member of the 
school community and, as such, are data protection and child protection issues. 
 
Should a student wish to store a phone or electronic device securely in school, s/he may do so by 
leaving it at Reception before 08.40 and collecting it at 14.50. 
 
The safety of every member of the School is our primary concern; a concern we share with every 
parent and carer. 
 
Thank you for your support in this matter. 
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Attendance and Punctuality 

Parents are primarily responsible for ensuring that their children attend, and stay at, School.  It is the 

responsibility of the School to support attendance and to take seriously problems which may lead to non-

attendance.  Schools are now obliged to publish their statistics of all authorised and unauthorised absences. 

If your child is absent from School you must: 

1) Telephone the School on each day of your child’s absence; this information will be passed on to your child’s 
form tutor. You can contact the school by telephone (01924 303 545), School Gateway or by emailing our 
attendance officer, Mrs Bannister (bbannister@beckets.bkcat.co.uk). 

2) Follow up any verbal communication of absence by writing a note of explanation on the day your child 
returns to School. 

3) Give written advance notification that your child will be absent or late for legitimate reasons e.g. medical 
or dental treatment. 

4) If School has not received a telephone call by 09.30 on the first day of your child’s absence you will be 
contacted by a representative of the School. 

 
A student may not leave the School premises during the school day without a note from a parent/carer and 
signing out at the attendance office and reception. A student without a note must be collected and will not 
be allowed to leave unaccompanied. 
 

Holidays in Term Time 

Requests for ‘authorised absence’ in term time are strongly discouraged and will only be supported by the 

Headteacher in exceptional circumstances. Exceptional circumstances do not include family holidays; these will 

be routinely refused.  If parents take children on holiday in term time the absence will be recorded as 

unauthorised. 

Taking holidays during term time will have an adverse effect on your child’s education and will affect his/her 

attendance record. 

 

Punctuality  

The School day starts at 08.40. Students arriving after this time are recorded as being late.  Students who arrive 

late to school will be given a late mark and an after school detention will be issued for the same day. Students 

who arrive after the registration period has finished should report to the School Attendance Office and register 

with Mrs. B. Bannister.  The time of their arrival will be recorded so that the daily School Roll will be accurate. 

Punctuality impacts your child’s official attendance records so it is important that he/she attends school on time. 

 

Persistent Absence 

The government define persistent absence as attendance at school 90% of the time or less. Parents should be 

aware that, crucially, persistent absence figures include authorised as well as unauthorised absences. Parents 

of pupils who fall into this category may receive a fixed penalty notice from the local authority. 

90% attendance equates to half a school day absent per week! 

1 school year at 90% attendance = 4 whole weeks of lessons missed! 

90% attendance over 5 years of secondary school = ½ a school year missed! 
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Does my child need extra support in School? 

Most children will have their needs met within the classroom through quality first teaching or via the 
universal school pastoral systems. 
 
Some children may need additional help, intervention or support in order to achieve at the same 
rate of progress as their peers and / or to be safe and healthy. 
 
We identify children joining us in year 7 who require extra support before September by gathering 
as much information as we can from parents and feeder schools.  
 
Pupils entering Year 7 in September may be given a level of support according to anticipated 
learning and/or pastoral needs. Parents will be informed of any support offered to your child and the 
level of support will be reviewed regularly. 
 
Just a few examples of the support we can offer: 
 
Break and lunch “Safe Haven” 
 
A time out card / early lunch pass 
 
Literacy / Numeracy catch up 
 
Exam Access Arrangements 
 
Social Skills support 
 
Risk and Resilience teaching 
 
Counselling  
 
Early help for families via the CAF (Common Assessment Framework) 
 
 
 
If you would like to know more about the support available in school for your child or you wish to 
discuss the needs of your child in more detail, please get in touch with one of the following members 
of the team: 
 
Mrs V. Mason    Deputy Headteacher: Designated Safeguarding Lead 
Miss K. Hale   Special Educational Needs and Disabilities Coordinator (SENDCO) 
Mr D. Mansfield  Assistant SENDCO  
Mrs K. Burton   SEND Administrator 
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Frequently Asked Questions 

1. What if I’m being bullied? 
 
Top tips for students; Stop to think if it is a one-off. If it is it’s unlikely to be bullying which is different from 
somebody saying an unkind thing. If it carries on then take action. 

We have an anti-bullying policy in school. We take it seriously. 

We are a telling school. If you feel like you are being bullied, then you must tell an adult. 

Tips for parents; Bullying can happen anywhere - Bullying is unacceptable and parents, teachers and others working 

with children all share responsibility for tackling it. 

One of the most difficult times in a child's school life can be if they are bullied. Bullying can be defined as 

deliberately hurtful behaviour, repeated over a period of time, where it is difficult for those being bullied to defend 

themselves. The three main types of bullying are: 

 physical (e.g. hitting, kicking, theft)  

 verbal (e.g. name calling, racist remarks, being called a chicken)  

 indirect (e.g. spreading rumours, excluding someone from social groups)  

 Prejudicial (e.g. sexualised bullying) 

 Cyber bullying. 

Signs to watch out for; Parents and families are often the first to detect symptoms of bullying, though sometimes 

school nurses or doctors may first suspect that a child has been bullied. Common symptoms include headaches, 

stomach aches, anxiety and irritability. It can be helpful to ask questions about progress and friends at school; how 

break times and lunchtimes are spent; and whether your child is facing problems or difficulties at school. You should 

trust your instincts if your child is acting out of character at home and contact the school immediately. 

School Anti Bullying Policy 

Bullying 
‘Love your neighbour as you love yourself’ Mark ch.12 v.28-34. 
 
A Charter of Pupil Rights and Responsibilities. 
 
As a member of St Thomas à Becket Catholic School you have the right 

 to live your life in peace and safety. 

 to be an individual and be proud of being different. 

 not to be bullied. 

 to say NO firmly to anything you think is wrong. 

 to protect yourself by ignoring others or by walking away. 

 to tell a member of staff, if someone is making you unhappy. 
 
As a member of St Thomas à Becket Catholic School, the School expects you 
 

 not to put up with any form of bullying. 

 to work with others to stop bullying. 

 to inform a member of staff about any form of bullying. 

 not to be afraid of reporting any incidents. 

 not to put up with bullies in your group of friends. 
 
If you do nothing, it might suggest that you are supporting the bullying. 
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2. What if I feel unsafe or know someone who is feeling unsafe? 

If you have any concerns about your safety and wellbeing in or out of School or the safety and wellbeing of others in 

or out of School speak to: 

 A friend 

 ABC Counsellor 

 Parent 

 Form Tutor 

 Year Leader 

 Behaviour Manager 

 Any adult in school 

Or one of the School’s Safeguarding Team who are: 

 Mrs V Mason 

 Mrs C Baxendale   

 Mr J Firth  

 Mr A Brown 

 Mrs S Sanderson 

 Mr G Lyons 

 Mrs C Howie 

 Miss C Fozzard 

 Mrs N Horodczuk 

 Mrs D Richardson 

 Mrs K Watson  

 Mrs B Bannister 

 Miss K Hale 

 Miss P Dickerson 

 Ms K Jones 

 
 

3. How do I cope with all the Extended Learning? 

Tips for students; 

 Ask for help – be clear on the task before the lesson ends. 

 Plan when you are going to complete it, spend time on it and don’t leave it to the last minute. 

 Ensure you pack it in your bag once completed in order to submit in on time. 

 

Tips for parents; 

 Agree a routine with your child for the successful completion of Extended Learning. This should include start 

times agreeing that TV, games, phone calls, internet will only be allowed if extended learning is done. 

 Don’t let your child struggle on for hours on Extended Learning. Write a note explaining how much time was 

taken on the task. 

 Spend some time making extended learning routine. It will be easier and more effective in the long run. 

 

4. What if I can’t do the work? 

Tips for students; 

The approach is a bit like the one for Extended Learning. 

Ask for help – be clear on the task before the lesson ends. 

Always try – never give up! 

Tips for parents; 

What do you think the marks or comments in the exercise book suggest? 

If you feel that your child is continuing to struggle contact the form tutor who can liaise with the teacher. A check of 

grades against progress can always be made.  
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5. How do I make sure I have the right books and equipment? 

Tips for students; 

 Have a good system for keeping all your books and equipment together. 

 Pack your bag the night before using your timetable. 

 Let your parents know if you’re running short of equipment. 

 

Tips for parents; 

 Organise a good workspace for your child, well-lit with storage. 

 Equip them with all the necessary basic equipment and match it at home too. 

 Provide box files that have subject labels on them so all books can be kept in them. 

 Teach a routine – emptying the bag, checking contents, do homework, re-pack. 

 Have a regular clear out with your child.  

 Conduct spot-checks against your timetable – link this to rewards! 

 

6. What if there’s a problem? 

Hopefully this booklet will provide suggested solutions. For all other difficulties please contact the School. 

For both students and parents – please ask – we are here to work together to provide the best we can for your child. 

 

7. How do I avoid getting into trouble? 

Tips for students; 

 Do what you do every day to the best of your ability; it’s about Basic Standards! 

 Attend. 

 Be on time to school and every lesson. 

 Have the right attitude to your work and the people you work with. 

 Complete all work set to the best of your ability. 

 

Tips for parents; 

 Support us in our stated aims. Challenge us if we fail to provide what we say we will. 
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What the most successful students say 
 

The top ten tips for successful learning 

1. Arrive on time to all lessons.   
Punctuality – the ability to arrive on time is valued very highly by your future employers and 

universities.   

2. Come fully prepared for your lesson.   
Have your books and a pen, pencil and ruler so that you can present your work in a neat and 

tidy manner. 

3. Enter the classroom in an orderly manner.  Sit where your teacher asks you to and have your 
equipment on the desk.   
This shows that you have the right attitude towards the lesson and that you are ready to learn. 

4. Look at the whiteboard and make a note of the learning objectives for the lesson, so that you 
are thinking about what you are going to learn.   
Your teacher may ask you to do an activity or starter to begin the lesson.   

 Make sure you start the lesson with a positive attitude. 

5. Make sure you are keeping up with the class.   
The pace or speed at which you work is vital to your success. Your teacher will often set you 

targets for the lesson.  Make sure you work hard to meet these targets. Meeting or exceeding 

targets will usually gain you a reward. 

6. Never disrupt the learning of others. 
Most disruptive behaviour is due to a lack of concentration.   

Your job is to stay on task and improve your learning. 

If you are not sure what do, wait until the teacher has finished talking to the class and put your 

hand up for help. 

7. Ask questions to help you understand the learning in the lesson. 
Try to answer lots of questions. This is a good way of showing how much you understand. 

Remember not to shout out though. 

8. Keep up with your extended learning and hand it in on time. 
Extended learning (homework) is often where you make the most improvement in your 

learning. 

9. Make the most of the feedback from your teacher.  This is designed to help you improve. 
Experience shows that students who put time and effort into their extended learning are the 

most successful. 

10. At the end of the lesson, take time to think about what you have learned.  Leave the class in 
an orderly way and get to your next lesson on time. 
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Parental Contact, Information and Payments 

 

School Gateway is the system we use to manage communication 

including pupil reports, payments, and consent for trips. Parents can 

now sign-up and download the app and also access their account on a 

computer or smartphone. Activating your School Gateway account is 

quick and easy to do. All you need are your email address and the 

mobile phone number that school holds on record for you. Please 

download School Gateway from your app store (Android and iPhone). 

To get started you need to obtain a PIN code; you must visit the 

website: https://login.schoolgateway.com and click on ‘New User’. 

You’ll receive a text message with your PIN number. Use this PIN to log 

into School Gateway. 

 

 

 

A ClassCharts account is created for all pupils and Parents/Guardians. 

We use ClassCharts to set extended Learning (homework) tasks and to 

log both positive and negative behaviours. Please ensure that you have 

signed up to ClassCharts with the account access code we provide so 

that you can keep track of your child’s homework and behaviour. This 

can be done on the ClassCharts website, www.classcharts.com or using 

the ClassCharts App that can be downloaded for free from the App Store. 

If you have not received your ClassCharts access code, please email 

info@beckets.bkcat.co.uk. 

 

 

It’s important to understand what children are doing online, so you can 

help make them safer. We are delighted to invite you to download our 

new Safer Schools app. All parents will receive an access code. 

The App is designed to support and protect children by educating and 

empowering them both at school and at home. Through their access, your 

children get access to information that is relevant to them and you will 

receive tips and advice on how to keep them safer online. 

Make sure to enable push notifications to keep up-to-date with our tips, 

advice and guidance on how to make your children safer. 

mailto:info@beckets.bkcat.co.uk
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